air force instruction 36-3205

air force instruction 36-3205 is a cornerstone document within the United States Air
Force, outlining the comprehensive framework for managing Airman assignments and
career progression. This instruction details the policies and procedures governing the
assignment process, ensuring fairness, transparency, and alignment with both individual
career goals and the Air Force’s operational needs. Understanding AFMAN 36-3205 is
crucial for Airmen at all stages of their careers, from initial entry to senior leadership, as it
dictates how personnel are moved, trained, and developed to meet the service’s diverse
global missions. This article will delve into the core components of Air Force Instruction
36-3205, exploring its significance, key provisions, and practical implications for Airmen.

Understanding Air Force Instruction 36-3205: The
Foundation of Personnel Management

Air Force Instruction 36-3205, often referred to as AFMAN 36-3205, serves as the definitive
guide for Airman assignments. It provides the operational framework and regulatory
guidance for the entire assignment process, encompassing everything from initial
assignment after basic training to subsequent moves throughout an Airman's career. The
instruction is designed to balance the needs of the Air Force with the desires and
capabilities of its members, fostering a stable and capable force. It outlines the roles and
responsibilities of various stakeholders, including Airmen, supervisors, and the Air Force
Personnel Center (AFPC).

Key Principles and Objectives of AFMAN 36-3205

The primary objective of Air Force Instruction 36-3205 is to ensure the Air Force has the
right Airman, in the right job, at the right time. This is achieved through a set of core
principles that underpin the entire assignment system. These principles aim to maximize
force effectiveness, promote career development, and maintain personnel stability.

Balancing Air Force Needs with Airman Preferences

One of the central tenets of AFMAN 36-3205 is the commitment to balancing the strategic
requirements of the Air Force with the personal and professional preferences of its Airmen.
While the needs of the service are paramount, the instruction recognizes the importance of
considering Airman desires for geographic location, career progression, and quality of life.
This balance is often achieved through a points-based system and various assignment
programs designed to facilitate mutually beneficial placements.

Ensuring Fair and Equitable Assignment Processes

Fairness and equity are foundational to the Air Force assignment system as outlined in



AFMAN 36-3205. The instruction aims to eliminate bias and ensure that all Airmen have an
equal opportunity to be considered for assignments that align with their skills, experience,
and career aspirations. This involves transparent processes and objective criteria for
evaluating candidates for open positions worldwide.

Promoting Career Development and Progression

Beyond simply filling positions, Air Force Instruction 36-3205 plays a critical role in fostering
the professional growth and career advancement of every Airman. By strategically placing
individuals in roles that challenge them and allow them to develop new skills, the Air Force
ensures a pipeline of experienced and capable leaders. The instruction often includes
provisions for special duty assignments, training opportunities, and developmental
assignments that are crucial for long-term career success.

The Airman Assignment Process Under AFMAN
36-3205

The mechanics of the Airman assignment process are meticulously detailed within Air Force
Instruction 36-3205. This section breaks down the typical steps and considerations involved
in moving an Airman from one duty station to another, emphasizing the various tools and
systems utilized.

The Role of MyPers and Virtual Out-processing

The Air Force Personnel Center (AFPC) manages assignments primarily through the MyPers
portal. AFMAN 36-3205 details how Airmen utilize this platform to view available
assignments, submit preferences, and manage their assignment availability. The instruction
also covers the process of virtual out-processing, streamlining the administrative
requirements associated with PCS (Permanent Change of Station) moves and reducing the
burden on individuals.

Assignment Availability Codes and Their Impact

Understanding assignment availability codes is vital for Airmen seeking or managing
assignments under AFMAN 36-3205. These codes indicate an Airman's eligibility and
readiness to move, with factors such as time on station, family considerations, and specific
career field requirements influencing an Airman's code. Certain codes might restrict an
Airman's ability to receive non-command-directed assignments, while others might signify a
high priority for movement.

The Assignment Process: From Request to Notification

The journey of an Airman's assignment typically begins with the Airman expressing interest
in available positions, often through MyPers. AFMAN 36-3205 outlines the subsequent steps,



which may involve supervisor input, career advisor consultation, and the AFPC's review and
selection process. The instruction specifies timelines for notifications, allowing Airmen and
their families adequate time to prepare for a PCS.

Specific Programs and Considerations within
AFMAN 36-3205

Air Force Instruction 36-3205 is not a monolithic document; it encompasses various
specialized programs and critical considerations that cater to the diverse needs of the Air
Force and its personnel. These elements ensure flexibility and address specific challenges
within the assignment system.

Dependent Status and Family Support

Family considerations are a significant aspect of assignment decisions, and AFMAN 36-3205
addresses dependent status and the provision of family support. The instruction outlines
policies related to overseas assignments, hardship tours, and the assignment of members
with dependents, aiming to minimize disruptions to family life where possible. This includes
considerations for spouse employment, educational opportunities for children, and medical
support.

Exceptional Family Member Program (EFMP)

The Exceptional Family Member Program (EFMP) is a critical component within AFMAN
36-3205. Airmen with family members who have special medical or educational needs are
enrolled in EFMP. The instruction details how these special needs are factored into
assignment decisions, ensuring that Airmen are not assigned to locations where
appropriate support services are unavailable.

Assignment Preferences and Enlisted Record Brief
(ERB)

Airmen are encouraged to actively manage their career progression by accurately reflecting
their skills, training, and preferences within their Enlisted Record Brief (ERB). AFMAN
36-3205 emphasizes the importance of keeping the ERB up-to-date, as it serves as a
primary source of information for assignment managers. Submitting accurate assignment
preferences through MyPers also plays a crucial role in guiding assignment decisions.

Hardship and Humanitarian Assignments

Recognizing that life circumstances can change, Air Force Instruction 36-3205 provides
provisions for hardship and humanitarian assignments. These are special requests made by
Airmen due to extenuating personal circumstances, such as the serious illness or death of a



family member. The instruction outlines the criteria and procedures for submitting and
processing these critical requests.

The Importance of Staying Updated with AFMAN
36-3205

The Air Force is a dynamic organization, and its policies, including those related to
personnel assignments, are subject to change. Therefore, it is imperative for all Airmen to
stay informed about the latest versions and revisions of Air Force Instruction 36-3205.
Understanding the current guidance ensures that Airmen can navigate the assignment
process effectively and advocate for their career and family needs appropriately.

Where to Access the Latest Version of AFMAN 36-3205

The official source for Air Force instructions and manuals is typically found on the Air Force
e-Publishing website. Airmen can access the most current version of AFMAN 36-3205
through this portal, often requiring Common Access Card (CAC) authentication. Additionally,
unit personnel offices and career advisors can provide guidance and access to relevant
documentation.

Consulting with Career Advisors and Supervisors

While AFMAN 36-3205 provides the overarching policy, practical application often involves
seeking advice from trusted sources. Career advisors and supervisors are invaluable
resources for Airmen navigating the complexities of the assignment process. They can offer
insights into current assignment trends, provide mentorship, and help Airmen articulate
their goals and preferences effectively.

Frequently Asked Questions

What is the primary purpose of Air Force Instruction
36-3205?

Air Force Instruction 36-3205, "Air Force Military Personnel Assignment," establishes
policies and procedures for the assignment of all Air Force military personnel, ensuring the
effective utilization of talent and meeting the global requirements of the Air Force.

What key elements are considered during the Air Force
assignment process outlined in AFI 36-3205?

AFI 36-3205 considers several key elements, including the member's career field, skills,
preferences, availability, family considerations, and the documented needs of the Air Force.
It aims for a balance between the Air Force's requirements and the individual's career



development and well-being.

How does AFI 36-3205 address volunteer assignments?

The instruction outlines the process for volunteer assignments, allowing individuals to
express interest in specific locations or positions. These requests are evaluated alongside
the Air Force's needs and may lead to assignment if they align with both the member's
aspirations and the service's requirements.

What are the implications of AFl 36-3205 for overseas
assignments?

AFI 36-3205 details the policies for overseas assignments, including eligibility criteria, tour
lengths, eligibility for dependents, and the process for requesting or being nominated for
overseas tours. It emphasizes the importance of filling critical overseas positions.

How does AFI 36-3205 handle assignment discrepancies
or challenges?

The instruction provides mechanisms for addressing assignment discrepancies or
challenges. This can include processes for requesting deferments, extensions, or even
reconsiderations of an assignment based on specific circumstances, though approvals are
not guaranteed and are based on Air Force needs.

What is the role of MyPers in the assignment process as
per AFIl 36-3205?

MyPers (Manpower, Personnel, and Services) is the primary system used for managing and
executing personnel assignments in accordance with AFI 36-3205. It serves as the platform
for individuals to view assignment opportunities, submit preferences, and track their
assignment status.

Additional Resources

Here are 9 book titles related to Air Force Instruction 36-3205 (Retirements and
Separations), presented with descriptions:

1. The Final Flight: Navigating Your Air Force Retirement

This comprehensive guide walks through the intricacies of the retirement process within the
U.S. Air Force, specifically addressing the procedures outlined in AFl 36-3205. It covers
essential topics such as calculating retirement pay, understanding benefits, and making
informed decisions about post-service life. The book aims to demystify the transition,
providing clarity on the administrative steps involved and offering practical advice for a
smooth departure.

2. Beyond the Blue: A Civilian's Guide to Transitioning from Air Force Service
Focusing on the post-retirement phase, this book delves into how individuals can effectively



leverage their Air Force experience in the civilian sector. It offers strategies for translating
military skills into marketable resumes, networking effectively, and adapting to civilian
work environments, all while acknowledging the foundational framework provided by AFI
36-3205 for separation. Readers will find actionable steps for career planning and personal
adjustment after their service concludes.

3. The Retirement Roadmap: A Structured Approach to Air Force Separation

This title presents a step-by-step plan for Air Force members anticipating separation or
retirement, directly referencing the requirements and timelines often found in AFI 36-3205.
It emphasizes meticulous preparation, covering everything from personal financial planning
to the final administrative out-processing. The book serves as a reliable checklist, ensuring
all necessary documentation and procedures are handled correctly.

4. Financial Freedom After Forty: Securing Your Retirement from the Air Force

This book targets Air Force personnel planning their retirement, with a strong emphasis on
the financial aspects mandated or implied by AFl 36-3205. It explores strategies for
maximizing retirement savings, understanding healthcare options like TRICARE, and
managing finances in post-service life. The aim is to equip individuals with the knowledge
to achieve financial security and make wise investment decisions.

5. The Art of the Exit: Mastering Your Air Force Retirement and Separation

This book provides a strategic perspective on managing the Air Force retirement and
separation process, aligning with the procedural guidelines of AFI 36-3205. It goes beyond
mere compliance, offering insights into optimizing the transition for career advancement
and personal fulfillment. The author shares tips for effective communication with leadership
and administrative personnel, ensuring a professional and advantageous exit.

6. Veteran's Transition Handbook: From Service to Civilian Life

While broad in scope, this handbook includes detailed sections on the formal separation
and retirement procedures critical for Air Force members, referencing the core principles of
AFI 36-3205. It addresses the emotional, social, and logistical challenges of transitioning
from military to civilian life. The book serves as a vital resource for understanding the rights
and benefits afforded to veterans upon their departure from active duty.

7. Your Next Mission: Planning and Executing Your Air Force Retirement

This title offers a proactive approach to retirement, framing it as a new mission to be
strategically planned and executed. It directly relates to the administrative requirements
outlined in AFI 36-3205, providing guidance on eligibility, application procedures, and the
various retirement options available. The book aims to empower individuals to take control
of their transition and prepare for a fulfilling post-service career.

8. The Separation Seminar: Essential Knowledge for Air Force Personnel

This book synthesizes the key information and requirements found within Air Force
Instruction 36-3205, presented in an accessible, seminar-like format. It covers topics such
as separation counseling, benefits continuation, and the administrative processes involved
in leaving active duty. The goal is to provide a concise yet thorough overview, ensuring
members are well-informed about their rights and responsibilities.

9. Legacy of Service: Honoring Your Air Force Career and Transitioning to Retirement
This book offers a reflective and practical guide for Air Force members transitioning out of
service, with a clear connection to the procedures and considerations detailed in AFI



36-3205. It encourages individuals to celebrate their service while preparing for the next
chapter, covering aspects like medical evaluations, final out-processing, and understanding
retirement entitlements. The emphasis is on a dignified and well-prepared departure.
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